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Policy document   

                                                            Financial support for students 

 

1 Policy statement           
 
 King Edward VI College has two allocation of funds from the Education Skills Funding Agency (ESFA):  

 

1. 16-19 bursary fund 

This provides 2 types of bursary 

a. Bursaries of up to £1200 for vulnerable groups 

b. Discretionary bursaries 

2. Free meals 

 

Each category of funding is administered by the College according to criteria determined by the 

College but subject to national guidelines. 

 

2 Policy aims                                             

 
 King Edward VI College aims to have a workable and fair system of allocation for the distribution of 

funds, targeted at those most in need. 
 

3 Application of the policy                                      

 

3.1 
 

Vulnerable Student Bursary 
A bursary of £1,200 is available for young people studying a course lasting 30 weeks or more (pro-rata 

payments for less than 30 weeks) who qualify as vulnerable young people defined as: 

1. Young people who are “looked after”, including unaccompanied asylum-seeking children 

2. Young care leavers 

3. Young people receiving income support or the equivalent universal credit in their own right 

because they are financially supporting themselves or financially supporting themselves plus 

a dependent partner or child.  

4. Young people receiving either disability living allowance or personal independence payments. 

as well as employment support allowance (or universal credit in their own right. 

 

3.2 
 

Discretionary Student Bursary  
The funds available for discretionary bursaries are cash limited. They are awarded to support students 

from low income households.  For eligible students the discretionary bursaries can help towards 

essential course related costs. These could include travel to college, equipment, books, stationery, 

trips, sports kit, attending university or job interviews or open days, or the costs of individual music 

tuition.  Discretionary bursaries can also help with educational needs arising from a sudden change in 

circumstances, such as redundancy or a sudden drop in household income. A student could be eligible 

if:   

• Aged 16 – 18 at the start of their course 

• Living in a single parent household or where the student is a carer 
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• Living in a household where the joint annual income is less than £35,000 (or living 

independently on an income below this level) 

• Facing exceptional financial circumstances, even with an annual income in excess of 

£35,000 

 

Or where the student or their family has received the following benefits: 

 

• Income support 

• Working tax credit/child tax credit 

• The guaranteed element of the state pension credit 

• Disability living allowance (or personal independence payment)/employment support 

allowance 

• Income-based jobseekers allowance 

• Universal credit 

 

3.3 
 

Free meals 
Students may be eligible for free meals if they or their parents/guardians are in receipt of the 

following: 

 

• Income support 

• Income-based jobseekers allowance 

• Income-related employment and support allowance 

• Support under part VI of the Immigration and Asylum Act 1999 

• The guarantee element of the state pension credit 

• Child tax credit (provided you’re not also entitled to working tax credit and have an annual 

gross income below £16,190) 

• Working tax credit run-on 

• Universal credit with net earnings not exceeding the equivalent of £7400 pa 

 

Entitlement to free meals will be assessed as part of the discretionary bursary fund application or 
under Transitional Protection – students receiving free meals on or after 1 April 2018 or Free School 
Meals. 
 
Students must have applied to the institution where they are enrolled. 

 

4 Policy guidelines           
 
 1 Detailed guidance on the application and appeals process is provided in the financial support for 

students guidance notes, available on the college web-site or from Registry. 

 

2 All three categories of funding are subject to available funds.  Recipients must evidence good 

attendance, progress and behaviour.  Allocation of funding may be withheld should attendance 

fall below 95% or if the student is placed on a cause for concern at any level.  The target level of 

attendance may be adjusted where a student’s attendance has been affected by a disability or 

serious illness. This is closely monitored by the student’s lead tutor. 
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3 Students may have received an award in previous years; this is no guarantee of future awards.  

Indeed students must make an application and provide new evidence each academic year. 

 
4 The College will make awards based upon individual needs and income levels. These must be 

substantiated by evidence which will be retained in accordance with audit requirements.  

Evidence/assessment of income/benefits will be required to support all claims. 

 
5 The 16-19 bursary fund is cash limited and can only be allocated whilst funding lasts. 

 
6 Each application is judged on the basis of ‘relative financial need’; not all applications will be 

successful. 

 
7 Personal tutors will advise students, whenever possible and applicable, of other forms of financial 

support that may be available to them. 

 
8 The threshold for the 16-19 bursary fund awards are agreed by the financial support committee 

at the start of the academic year.  As a guideline, the funding bands for 2021-22 were as follows: 

 

Household income Band Anticipated award in 2022-23 

Below £16, 190 
Band 1 with travel 

£400 + cost of relevant travel 

pass 

Band 1 no travel £400 

Between £16,191 - £19,999 
Band 2 with travel 

£325 + cost of relevant travel 

pass 

Band 2 no travel £325 

Between £20,000 - £24,999 
Band 3 with travel 

£250 + cost of relevant travel 

pass 

Band 3 without travel £250 

Between £25,000 - £29,999 
Band 4 with travel 

£175 + cost of relevant travel 

pass 

Band 4 without travel £175 

Between £30,000 - £35,000 
Band 5 with travel 

£100 + cost of relevant travel 

pass 

Band 5 without travel £100 

 

These awards are discretionary and depend on the availability of funds and the provision of 

evidence of expenditure. Students are therefore not automatically entitled to payment of the 

maximum amount. 

 

9 Payments in kind will also be awarded for the cost of any resources or trips relevant to the 

students’ programme of study 

 

10 Students not awarded a termly bursary may be given a single discretionary award.  
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11 Payment will be made by bank transfer. 

 
12 Funds are given to support the costs of attending College and associated study.  The grant may 

be repayable if the student fails to complete the course, their attendance is at an unacceptable 

level or effort is considered to be below a satisfactory level.  If the student fails to meet these 

conditions they must be aware that they may be asked to repay funds and will be billed 

accordingly. 

 

13 The management of the all three categories of funding is via the financial support committee, 

which comprises of the following staff: 

 

Assistant Principal (Student Support) 

Finance manager 

Senior tutor 

 Bursary support administrator 

 

The Financial support committee will determine which students are eligible for a bursary and will 

meet once each half term to monitor the fund as set out above. New and urgent applications 

received between meetings will be dealt with by the Bursary Support Administrator and Assistant 

Principal (Student Support). 

 

14 The College supports the principles of equality and diversity in the disbursement of the fund and 

monitors the distribution of the fund across various student cohort groups including ethnicity, 

gender and disability.  The impact of the fund on students’ attendance, retention and 

achievement especially in relation to minority groups is reported via the Financial Support 

Committee.  The College is subject to equalities legislation and will not discriminate against 

students on the basis of their protected characteristics. 

 

15 As stipulated by ESFA guidance on the fund, 5% of the fund will be used by the college as a 

contribution to the costs of administering the fund. 

 
 

5 Equality Impact                                               

  
The College’s Equality, Diversity and Inclusion policy has been taken into account when considering 
this policy.   

 
 
 

Date of review Date agreed JCC Governors Review date Comments 

May 2022 June 2022 N/A 7 June 2022 June 2022  
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FINANCIAL SUPPORT FOR STUDENTS 2022 - 2023 
 
16-19 BURSARY FUND GUIDANCE NOTES 
 
King Edward VI College has two allocations of funds from the Education & Skills Funding Agency (ESFA) to be distributed 
according to national guidelines: 
 

1. 16-19 Bursary Fund which provides 
 
a) Bursaries for defined vulnerable groups of up to £1,200 per year 
b) Discretionary bursaries based on individual needs 

 
2. Free Meals 

 
To qualify for assistance from the 16-19 bursary fund or for free meal entitlement the student must be: 
 

a) Aged 16 or over but under 19 at 31 August 2022, or 
b) Aged 19 or over at 31 August 2022 and have an Education, Health and Care Plan (EHCP), or 
c) Aged 19 or over at 31 August 2022 and continuing a study programme they began aged 16 to 18 (19+ continuers), 

 
AND 
 
A UK resident or meet the ESFA residency criteria  
 

Students aged 19 or over are not eligible for bursaries for vulnerable groups.  
 
Section 1: Bursary for Defined Vulnerable Groups 
 
A bursary of £1,200 is available for students studying a course lasting 30 weeks or more (pro-rata payments for less than 
30 weeks), who meet the criteria stated below and have a financial need. 
 
The vulnerable groups are defined as: 
 

• Looked after, (including unaccompanied asylum-seeking children) 
• Care leavers 
• Receiving Income Support, or Universal Credit because they are financially supporting themselves or financially 

supporting themselves and someone who is dependent on them and living with them such as a child or partner 
• Receiving Disability Living Allowance or Personal Independence Payments in their own right as well as Employment 

and Support Allowance or Universal Credit in their own right. 
 
 
Meeting the above criteria is not a guarantee of vulnerable bursary funding and will be assessed on overall financial need.    
 
Section 2: Discretionary Bursary 
 
The 16-19 discretionary bursary is designed to help students with essential costs where paying for them would be a barrier 
to remaining in education. For eligible students, the 16-19 discretionary bursary can help towards essential course related 
costs (please see Appendix for further details). Students may be assisted from the 16-19 discretionary bursary fund if they 
are: 
 

• Living in a household where the total annual income (including all wages, benefits, pensions etc) is less than 
£35,000  

http://www.kedst.ac.uk/
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• Facing exceptional financial circumstances even with an annual household income in excess of £35,000. (Please 
add details of your financial circumstances in the ‘Summary of Special Circumstances’ section of the application 
form) 

• A carer 
 

 
Section 3: Free Meals 
 
Students may be eligible for free meals if they or their parents are in receipt of one or more of the following benefits: 
 

• Universal Credit (provided you have an annual net* earned income of no more than £7,400) 
• Income Support 
• Income-based Jobseeker’s Allowance 
• Income-related Employment and Support Allowance (ESA) 
• Support under part VI of the Immigration and Asylum Act 1999 
• The guarantee element of State Pension Credit 
• Child Tax Credit (provided you’re not also entitled to Working Tax Credit and have an annual gross** income of no 

more than £16,190 as assessed by HMRC) 
• Working Tax Credit run-on, paid for 4 weeks after you stop qualifying for Working Tax Credit 

 
*Net earned income refers to the total payment received once deductions (such as income tax and NI) have been deducted 

**Gross income refers to the total pay prior to deductions (such as income tax and NI) being taken 

 
Entitlement to free meals will be assessed as part of the Bursary Fund application or under ‘Transitional Protection’ – 
students already receiving free meals on or after 1 April 2018 remain entitled to a free meal whilst attending college (whilst 
Universal Credit is rolled out).  
Students entitled to free meals under ‘Transitional Protection’ are still required to complete a bursary application form to 
receive the meal provision provided by the college. 
 
 
Section 4: Notes 
 
Recipients must evidence good attendance, progress and behaviour.  Allocation of funding may be withheld should 
attendance fall below 95% or if the student is placed on an intervention. 
 
A successful award in one year does not guarantee a future award.  New evidence of eligibility must be submitted each 
academic year. 
 
The 16-19 bursary fund is cash limited and can only be allocated whilst funding lasts. 
 
Please remember that each application is judged on the basis of ‘relative financial need’ and that not all applications will 
be successful. 
 
Section 5: Application Process 
 
If a student wishes to apply for a bursary then they should: 
 

• Check that they believe they meet the financial eligibility criteria detailed above or contact the 16-19 Bursary Fund 
Administrator bursary@kedst.ac.uk for further advice; 

• Complete the application form, answering all questions in full to avoid delay with processing their application; 
• Attach securely the required evidence as indicated on the form. Any original documents will be photocopied and 

returned to them (all evidence will need to have been received before an application can be assessed); 
• Ensure they have a bank account in their own name. Payments cannot be made to any other named account. 
 
 
 
 

mailto:bursary@kedst.ac.uk
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There are a range of websites that provide useful advice on opening a bank account – please see below for some 
examples that you may find helpful: 
www.moneysupermarket.com/current-accounts/opening-a-bank-account/ 
www.gocompare.com/current-accounts/opening-your-first-bank-
account/#:~:text=You%27ll%20need%20to%20prove,an%20employer%20or%20your%20university.  
www.which.co.uk/money/banking/bank-accounts/best-childrens-bank-accounts-arspc9p7mk0y  

 
Fully completed forms, with all supporting evidence attached, should be returned as soon as possible. either by email to 
bursary@kedst.ac.uk, via post or handed to a member of the student support help desk team. To receive your first payment 
in the week commencing 26 September 2022 we ask that applications are returned by 9 September 2022. Students may be 
contacted to discuss their particular needs. A panel consisting of the Assistant Principal (Student Support), Deputy Chief 
Finance Officer, 16-19 Bursary Fund Administrator and the Senior Tutor will meet to consider all applications for financial 
support. Emergency payments will be approved by the Assistant Principal (Student Support). 
 
Once an application has been assessed the student will be notified if they have been awarded a bursary. Bursary awards 
may be made up of a mixture of payments and benefits in kind. Bursaries are paid termly with the Autumn term payment 
being made in the week commencing 26 September 2022 (providing a completed application form and required evidential 
documents are received by 14 September 2022). Subsequent payments will be made prior to both the Christmas and Easter 
holidays to cover costs for the Spring and Summer terms respectively. Where appropriate, funds are allocated internally to 
contribute towards the cost of transport or other agreed expenditure. 
 
Applications are considered at any time in the college year but may be unsuccessful if funds are no longer available.  Awards 
made for late applications will be made at the earliest opportunity.  
 
 
Section 6: Appeals 
 
If a student wishes to appeal against a decision, they should contact the Deputy Principal in writing within 10 days of the 
decision, stating fully their reasons for the appeal.  Please note that additional evidence may be required to support the 
appeal.  When preparing an appeal, students should include letters of support from people who understand their situation, 
for example, a Personal Tutor or Lead Tutor, a social worker or GP.  The Deputy Principal’s decision is final. 
 
Section 7: More information 
 
If you need any further information, support or help with completing the application form, please contact the 16-19 Bursary 
Fund Administrator: 
 
 email:   bursary@kedst.ac.uk 
 telephone: 01384 398100 

 

 

 

 

 

 

 

 

 

 

 

http://www.moneysupermarket.com/current-accounts/opening-a-bank-account/
http://www.gocompare.com/current-accounts/opening-your-first-bank-account/#:~:text=You%27ll%20need%20to%20prove,an%20employer%20or%20your%20university
http://www.gocompare.com/current-accounts/opening-your-first-bank-account/#:~:text=You%27ll%20need%20to%20prove,an%20employer%20or%20your%20university
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Appendix 

Costs the 16-19 discretionary bursary fund can assist with: 

Travel to and from college 

Specialist equipment/materials/specialist clothing for subjects studied 

Subject specific educational visits 

Exam re-sit fees 

UCAS application fee, travel to university open days/interviews, costs associated with progression 
opportunities following the completion of studies 

Funding may be available to assist with other expenditure relevant to participation of your course; please 
email bursary@kedst.ac.uk with specific details of additional financial costs incurred. An assessment will 
determine if any additional funding can be provided. 
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