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Policy Document   

Student Behaviour  

 
1 Policy  statement          
 

King Edward VI College aspires to be a community in which everyone is considerate of 
themselves, of other people and the college environment.  We hold all people to be 
of equal worth and treat them fairly and without prejudice in every aspect of college 
life. Students are encouraged to take charge of their own learning and to be aware of 
their rights, responsibilities and our expectations of them. We set high standards of 
student behaviour as detailed in the student code of conduct. This policy establishes 
the steps that will be taken should a student’s behaviour fall short of the college’s 
expectations. 
 
 

2 Policy Purpose and Scope        

 

1. The Principal has responsibility for student discipline, and only they, or their 
delegated alternate, can suspend or exclude students on disciplinary grounds.  The 
Principal may delegate authority for both temporary exclusion (i.e. suspension) 
and permanent exclusion to the Deputy Principal. 

 

2. All staff have a responsibility to assist in maintaining good discipline, not only in 
the classroom, but throughout the college and on college-related activities.  This 
policy, the student code of conduct and accompanying procedures provide a 
framework to support staff in providing a standard, fair and transparent system 
for dealing with any disciplinary situation that may arise during the normal college 
day or whilst on a college-related activity.  

 

3. This policy applies to all college students and will be implemented by all members 
of staff.  The accompanying procedures should be used when a student breaches 
the conditions of the student code of conduct or any other policy or regulation as 
set out on the College website. 

 
 

3 Policy Details                               
 

1. King Edward VI College’s mission is to inspire aspirational students to achieve 
personal and academic excellence.    
 

2. Students are responsible for abiding by and fulfilling the requirements placed on 
them by their student code of conduct, which states clearly their obligations.  
Further guidance on the College’s expectations of students is set out in the student 
planner and is explained to students by their personal tutors at induction.  

 

3. Formal disciplinary procedures will be instigated when there is a serious breach of 
the student code of conduct. 
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4. The College may instigate disciplinary procedures at any point in time including 
exclusion in the event of a serious breach of the conditions of student agreement 
or alleged gross misconduct (annex C).  

 

5. Permanent exclusion of a student is the last resort in the disciplinary process, 
although there will be occasions when it is appropriate to temporarily exclude a 
student as a first step in a disciplinary investigation (temporary exclusion) or where 
this is necessary for the wellbeing of the student or other students or staff. 

 

6. The power to permanently or temporarily exclude a student may be exercised only 
by the Principal or her delegated alternate. Once a decision to permanently or 
temporarily exclude has been made, the Principal or their alternate, must take all 
reasonable steps to inform the student, and their parent/guardian, in writing, as 
soon as possible. No student under 18 should normally be required to leave the 
premises following a decision to exclude unless the parent/guardian has been 
informed in advance.   

 

7. The student, or parent/guardian (if the student is under 18) has the right of appeal 
against a permanent exclusion. The appeal will be held by a panel chaired by the 
Principal. 

 

8. Feedback will be given to those affected where appropriate. 
 

9. The disciplinary procedures are attached as annex D. 
 

5 Equality Impact                                                           
  

The College’s Equality, Diversity and Inclusion policy has been taken into account 
when considering this policy.   

 

6 Annexes                                           

  

• Annex A: The student code of conduct  
• Annex B: Misconduct and gross misconduct 

• Annex C:          Exclusions and other disciplinary sanctions 

 
 

 

Date of review Date agreed Governors Review date Comments 

March 2022 March 2022 N/A March 2025  
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Annex A: Student Code of Conduct  
 
King Edward’s is a special institution with a unique atmosphere. We strive to develop and promote a 
mature envirnment to support you as young adults on the cusp of taking your first steps into the adult 
world. Our commmunity is based on tolerance and respect for the individual. Everyone has a 
responsibility to play their part in maintaining this tradition. Here are some of the behaviours and 
attitudes which we expect from all members of the college community on site, off site and online: 
 

• Show respect for all members of the college community 

• Be polite and courteous 

• Take responsibility for your actions and choices 

• Attend all timetabled commitments and meetings 

• Arrive punctually and prepared for all activities 

• Take pride in all aspects of your work 

• Understand the expectations placed on you 

• Complete all work and study diligently 

• Meet deadlines 

• Follow reasonable instructions and requests made by members of college staff 

• Wear your college ID card and lanyard at all times 

• Use mobile phones responsibly and know when to put them down 

• Contribute to good communication and read college emails at least daily 

• Respect members of the public around the town and bus and rail stations 

• Respect the college buildings and other property 

By following these, you will contribute to creating an environment in which to flourish and fulfil career 
and further study aspirations. 
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Annex B: Misconduct and Gross Misconduct      

   
Breaches of the code of conduct will be dealt with in several ways: this could take the form of an informal 

conversation with a senior member of staff or, if appropriate, the instigation of full disciplinary procedures. 

Our aim is for all students to have the chance to grow and develop when they make mistakes, but 

sometimes serious sanctions may be necessary. The following table lays out some of the more serious types 

of misconduct and the level of sanctions that may be applied: 

 

 

Gross Misconduct These will result in disciplinary procedures which are likely to lead to 
permanent exclusion from college 

• The use of any violence or the threat of any violence towards any person by any means 
whatsoever. This includes fights on or off site 

• Any bullying, intimidation, taunting, verbal abuse, sexual harassment. This includes the 
inappropriate use of social media. 

• Being under the influence of or any use, possession, or supply of, any illegal drug or alcohol 
on college premises or during any activity off site which is associated with the college 
 

Misconduct These will result in disciplinary procedures but will only result in 
permanent exclusion in serious or repeated cases 

• Any behaviour which is racially or sexually offensive or which is offensive to those with 
learning and/or physical disabilities or impediments or any other protected characteristic 

• Deliberately or by gross negligence causing damage to any college building, equipment, 
books or furnishings or the property of others 

• Any theft of property or any other dishonest act(s) 

• Any behaviour which could bring the college or a college activity into disrepute 

• Any illegal or dangerous behaviour which may have an adverse effect on the work of the 
college or on other students 
 

Other breaches of the 
code 

These will result in a meeting with a senior member of staff but may lead 
to disciplinary procedures in more serious or repeated cases 

• Any failure to follow the reasonable instruction of a member of staff  

• any cheating, plagiarism or copying of the work of other students 

• disrupting any class or any other college activity, on or off site, whether involving staff or 
other students 

• smoking or vaping on the college site 

• any undue noise or any unruly behaviour or use of foul or abusive language 

• any unauthorised interference with hardware, software or data belonging to or used by the 
college, another student, or staff member 

• bringing pornographic or other offensive literature into college 

• Bringing any unauthorised person onto the campus site 
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Dealing with minor 
breaches in behaviour 

Refer to the Student Code of Conduct to assess a student’s behaviour and 
to establish if breaches have taken place 

Breaches in the 
classroom 
 
(Check on SEND and 
safeguarding information 
before addressing 
behavioural concerns. 
Seek support from PT if 
required) 

Use the following sanctions in ascending order if behaviour continues and 
a clear pattern is observed (record all incidents on the student’s pastoral 
log on CEDAR) 

- verbal warning 
- move seat 
- remove from classroom 
- teacher/PT discuss student and email sent home (cc CL/SL) 
- CL/teacher phone or Teams call home 
- strategy meeting (teacher/CL/PT/LT/AP) 
- student meeting with AP (as per ‘other breaches’) 
- AP meeting with parent and student 
- L3 intervention and contract 

leave subject/college 
 

 

Any misconduct involving violence or a serious threat of violence, sexual violence or harassment, deliberate 

damage to property, endangering the health and safety of others, repeated misdemeanours or any criminal 

activities affecting the college or other students (or which could bring the college into disrepute) is likely 

to be treated as gross misconduct.  Incidents of gross misconduct will normally lead to immediate 

temporary exclusion of a student, pending an investigation. 
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Annex C: Initial investigation process 
  

1  On receipt of a report of misconduct  
  

1. The student(s) must be identified as soon as possible.  

 

2. Once identified, the name(s) and the nature of the misconduct should be reported to the 

Designated Safeguarding Lead (DSL) and a member of SLT immediately. 

 

3. A record of the alleged misconduct should be recorded on CPOMS. 

 

4. SLT and DSL confer to decide the next appropriate steps which could include: 

 

a. An immediate meeting with a member of SLT to discuss their actions and warn them about 

their future behaviour 

b. Informing the students of a pending investigation 

c. An immediate temporary exclusion of the student pending an investigation in serious 

cases (see annex D section 1) 

d. No further action 

 

2  Investigation  
  

1. An investigation will take place as soon as possible to gather information about the alleged 

incident.  This investigation will normally be conducted by a member of the College leadership 

team (the ‘Investigating Officer’), who will interview any staff or students with a significant 

involvement in the alleged incident.  After the investigation is complete, the Investigating 

Officer will write a brief report to the Principal outlining their findings.  

Annex D: Exclusions and other Disciplinary Sanctions 
  

1  Temporary exclusion  
  

1. The Principal will normally delegate authority for both temporary exclusion (ie suspension) 

and permanent exclusion to the Deputy Principal. The Principal may also delegate authority 

for temporary exclusion (ie suspension) to the Senior Leadership Team or College Leadership 

Team in certain circumstances: 

 

a. As the first step in a disciplinary investigation where, following a meeting with the student 

concerned, there is reasonable belief that the student has committed an act of 

misconduct or gross misconduct (see annex C) and/or if 

b. The Principal or delegated alternate considers that the continued attendance of the 

student at college could:  

i. Interfere with an investigation  

ii. Constitute a continued threat to other people (including threats to their 

wellbeing) or property  

iii. Cause undue disruption to the normal operation of the college or  

iv. Would not be in the student’s own interest  
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2. When a student is temporarily excluded from college, the Principal or delegated alternate, will 

normally telephone the student’s parents/guardians to inform them of the temporary 

exclusion and the student will normally be escorted from the college premises. No student 

under 18 should normally be required to leave the premises following a decision to exclude 

unless the parent/guardian has been informed in advance. 

 

3. A member of the pastoral staff (usually the student’s personal tutor or, in certain 

circumstances, the lead tutor) will be assigned as the link tutor to ensure that the student is 

supported during their exclusion. 

 

4. The Principal or delegated alternate who temporarily excluded the student will write to the 

student and their parent/guardian within one working day of the temporary exclusion.  The 

letter will outline the reason for the temporary exclusion, the timescale and process for an 

investigation and subsequent exclusion interview and contact details of the link tutor.  Where 

appropriate, the letter will also include arrangements for the student to continue their studies 

at home and to sit public examinations.    

 

5. A student who has been temporarily excluded may not come onto the college premises except 

with the advance and express permission of their lead tutor, or as required for the exclusion 

interview.  

 

2 Investigation  
  

1. An investigation will take place as soon as possible to gather information about the alleged 

incident.  This investigation will normally be conducted by a member of the College leadership 

team (the ‘Investigating Officer’), who will interview any staff or students with a significant 

involvement in the alleged incident.  After the investigation is complete, the Investigating 

Officer will write a brief report to the Principal outlining their findings. The Principal will then 

make a decision on how to proceed. 

 

2. Where there is no dispute of the material facts, in some circumstances the decision may be 

taken to avoid formal disciplinary procedures. In these cases, the student will be seen by a 

senior member of staff where they will be reminded of their obligations in relation to the 

student code of conduct. Depending on the nature of the breach of the code of conduct, 

parents/guardians may be invited to attend this meeting. 

 

3 Disciplinary meeting 
 

1. The Principal will arrange a disciplinary or exclusion meeting with the student, to take place 

within five working days of the temporary exclusion or date of discovery of the disciplinary 

offence.  This meeting will be conducted by the Deputy Principal. This timescale may be 

extended to 10 days in complex cases. The student has the right to be accompanied by a 

family representative (see section 6.3.3 in this annex).  

 

2. At the meeting, the Deputy Principal will explain the purpose of the meeting and that there 

are two stages.  First, the college must take the decision to either dismiss or uphold the 

allegation against the student. Once that decision has been taken, the college will decide 

upon an appropriate sanction.  At that point, the college will also consider any mitigating 

and/or aggravating circumstances and any previous live issues on file.  
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3. The Deputy Principal will invite the Investigating Officer to summarise the allegation(s) made 

against the student and any relevant evidence they have gathered during their investigation. 

The student will be given the opportunity to state his or her case (including any mitigating 

factors) and will be asked to state whether they dispute the allegation(s). If material facts are 

disputed, the student will be asked to identify any source of evidence supporting his or her 

case.   

 

4. If the student does not dispute the material facts relating to the allegation(s), the Deputy 

Principal will bring the interview to a close and they will explain the timescale for informing 

the student of their decision.  This will normally be on the same day or the next working day 

following the exclusion interview.  

 

5. If the student disputes material facts relating to the complaints, the Deputy Principal may 

adjourn the interview for a future date within the following ten working days to allow relevant 

evidence (including from sources identified by the student) to be made available. The 

Principal, Deputy Principal may arrange for witnesses to be available in person for the 

reconvened interview or (where that is not practicable) for written statements to be taken 

from the witnesses by another member of staff.  

 

6. Copies of any documentary evidence, together with copies of any written statements will be 

provided to the student at least five working days before the reconvened interview is due to 

take place. At the interview, the student will have the right to question any witnesses 

appearing in person and to question any evidence presented in the form of a written 

statement, provided that the nature of the questioning is appropriate and the context 

relevant to the proceedings.  

 

7. If a witness is not available to answer questions, that will be taken into account by the Deputy 

Principal when assessing the weight to be given to conflicting evidence. Written statements 

which do not reveal the name of the witness will not be considered, other than in the most 

exceptional circumstances.  

 

8. At the end of the meeting, the Deputy Principal will explain the timescale for informing the 

student of their decision.  This will normally be on the same day or the next working day 

following the interview.   

 

9. If the student does not attend the meeting and has not given sufficient prior notice or 

reasonable cause, it will take place in their absence. 

4   Decision making and sanctions  
  

1. Following the interview, the Deputy Principal will make a decision after considering any 

evidence and any mitigating and/or aggravating factors and they will either uphold or dismiss 

the allegation(s).  

 

2. If the Deputy Principal dismisses the allegation(s), the temporary exclusion (if one has been 

in force) will normally cease with immediate effect and the student will be re-admitted to the 

college as soon as possible.  In such situations, the Deputy Principal will inform the student 

by telephone on the same day or on the next working day and will write, within five working 

days of the initial or reconvened interview, whichever is appropriate, to confirm the outcome.  



9 | P a g e  
Policy Student behaviour 
Author: Deputy Principal 
Date: March 2022 

The Lead Tutor will be responsible for informing the student’s teachers and tutor that the 

student will be returning to college.  

 

3. If the Deputy Principal upholds the allegation(s), they will normally impose one of the 

following sanctions after consultation with the student’s Lead Tutor:  

 

a. To permanently exclude the student  

b. To place the student on a final contract monitored by the Deputy Principal  

c. To re-instate the student with some other sanction, for example a warning, a final 

warning or some form of restorative justice such as community service 

 

4. If the recommendation is for permanent exclusion, the student will be given written 

notification of the decision within five working days of the initial or reconvened meeting, 

whichever is appropriate. Written details of the right of appeal will also be included.  

 

5. If the Deputy Principal upholds the allegation(s), but decides to impose a final written warning 

or lesser sanction, the student will be informed on the same day or on the next working day 

and asked to attend a meeting with the Deputy Principal. The student will be advised to be 

accompanied by their parent(s) or a family representative. At this meeting, which should take 

place as soon as possible after the decision to re-instate, the Deputy Principal will explain 

what sanctions are being imposed and, if relevant, draw up a final contract to be signed at 

the meeting. The Deputy Principal will also write, within five working days of the initial or 

reconvened meeting whichever is appropriate, to confirm the outcome of the meeting.  The 

Lead Tutor will be responsible for informing the student’s teachers and tutor that the student 

will be returning to college.  

 

6. The student will have right of appeal against any recommendation for permanent exclusion.  

 

5 The Appeal Process 
  

1. An appeal will only be heard on one or more of the following grounds: 

a. that conclusions were drawn in the hearing which were not supported by the 

available evidence; 

b. that the penalty was disproportionate to the misconduct; 

c. that relevant new evidence has come to light since the hearing; 

d. that the procedure was operated unfairly to the student’s disadvantage. 

 

2. Notice of appeal against permanent exclusion or temporary exclusion for more than ten days 

must be lodged with the Principal within ten working days of the date of the permanent 

exclusion and must give grounds and brief particulars of the appeal.  

 

3. On receipt of the appeal, the Principal will first decide whether the submission meets the 

criteria of a valid appeal. 

 

4. If the Principal decides that the appeal is valid, they will review appeal submission alongside 

documentation from the original disciplinary meeting and the audio recording of the meeting, 

if available. If they feel that they have enough evidence to make a final judgment, the 

outcome will be communicated to the student. If, however, the Principal decides that a full 
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appeal meeting is appropriate, they will convene a meeting of the Student Disciplinary 

Appeals Committee. 

 

5. The Student Disciplinary Appeals Committee will consist of the Principal and at least one 

member of the College Leadership Team. Both the senior member of staff who made the 

decision to exclude and the student will be invited to attend the meeting. 

 

6. The senior member of staff who made the decision to exclude has the right to be 

accompanied by an appropriate colleague and the student has the right to be accompanied 

by a family member. 

 

7. The student will be given at least five days’ notice of the time and place of the appeal meeting. 

Any documents considered in the investigation will be available for the purposes of the 

appeal. 

 

 

8. At the appeal meeting, the student will be invited to explain the grounds of the appeal and to 

state his or her case.   

 

9. The senior member of staff who made the decision to exclude will be asked to respond to the 

appeal and explain the reasons for the decision.  

 

10. Witnesses will not normally be asked to attend except in relation to any new evidence which 

has come to light since the meeting.  

 

11. The Student Disciplinary Appeals Committee may ask questions of the student and the senior 

member of staff.   The student and the senior member of staff will have an opportunity to 

raise any questions through the Chair of the Committee.  Once all questioning is complete, 

the senior member of staff and the student will be given an opportunity by the Committee to 

make any final comments.  The student will make any final comments after the senior 

member of staff.  Once final comments have been made, the Committee will then allow the 

parties to leave and will retire to make its decision whether to allow or dismiss the appeal.  

 

12. Within five working days of the appeal meeting, the final decision of the Student Disciplinary 

Appeals Committee will be confirmed in writing to the student.  

 

13. If the appeal is allowed, the Student Disciplinary Appeals Committee may decide that 

disciplinary action lesser than that decided by the senior member of staff should be taken, 

including no disciplinary action.  

 

14. If the appeal is dismissed, the decision of the senior member of staff will stand.   

 

6 Miscellaneous Provisions   
6.1 Scheduled Interviews  

 

1. While the college aims to meet all the time limits in these procedures, if circumstances arise 

which makes this impossible, the college will contact the student to explain any delay.  

 



11 | P a g e  
Policy Student behaviour 
Author: Deputy Principal 
Date: March 2022 

6.2       Criminal Offences   
  

1. Where any member of staff has reason to believe that a student may have committed a 

criminal offence in which the college has an interest, the college reserves the right to refer 

the matter to the police. If the college has reasonable belief that a student is in possession of 

drugs or weapons, the police will normally be informed.   

 

2. The college reserves the right to reach a disciplinary conclusion independently of any police 

enquiry.  However, in deference to a police enquiry, the college may decide to suspend its 

own investigation and disciplinary action until the police enquiry has ended.    

 
6.3      Definitions   

  

For the purposes of this document:   

   

1. ‘Students under 18’ refers to students who have not reached 18 years at the date of the 

alleged incident.   

 

2. ‘Working days’ refers to days on which the college is open for business (ie not just the student 

academic year).   

 

3. ‘Family Representative’ refers to any layperson that is able to support the student during the 

proceedings. This includes another student, a friend from outside the college, the personal 

tutor, another teacher, parent, guardian or other relative. Legal representation will not be 

allowed.   

 

4. All disciplinary meetings and interviews under these procedures are internal to the college 

and not open to legal or professional representation for either the college or the student.  

 

5. ‘Illegal drugs’ refers to any substance included under the provisions of the current Misuse of 

Drugs Acts.   

 

6. Correspondence related to any student disciplinary proceedings will be sent to the address of 

the student as indicated at enrolment, subject to any amendment notified to the college 

Registry.    

 
6.4      Variations and Amendments to These Procedures   

  

In exceptional cases it may be necessary to make variations to these procedures. The college may make 

such variations as it sees fit, subject to informing the student concerned and subject always to 

considerations of reasonableness and fairness. Such variations may include disciplinary or appeal 

interviews being conducted by different persons, if the person who would otherwise be conducting the 

interview has previously had close personal involvement in the matter to be considered. 


