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Policy Document   

                                                                                  Internal Assessment 

1 Policy             
 

1.1 This policy covers two types of student assessment: 
 

(a) Assessed classwork and homework: any piece of assessed work whose mark does not directly 
contribute to the final grade of a course undertaken at the college. 
 
(b) Fixed assessment: a formative judgement of overall progress and attitude to work in a subject at a 
given point in time, reported centrally and included as part of a student’s academic profile. 

 

1.2 The college has a separate coursework policy (Non-examination assessment (coursework)) which 
should be read in conjunction with this policy. 

 

1.3 The college has a separate plagiarism policy which should be read in conjunction with this policy. 
 

2 Assessed classwork and homework                                                                      
 

2.1 The purpose of assessed classwork and homework is to enable teachers to identify a student’s current 
level of performance and to advise students on the steps that they need to take in order to improve that 
level of performance.  

 
2.2  Assessment at the college should normally take place in relation to the student's previous performance, 

target grades and the assessment criteria of the awarding body and should be set sufficiently frequently 
to enable the teacher to realistically assess a student’s progress. 

 

2.3 Students should be set regular assignments and tasks outside of the classroom. The college expectation 
is that students spend a similar amount of time on work outside the classroom as they do in class; as an 
example this should be five hours of associated work per week for a single A level subject.  

 

2.4 There should be consistency in the nature of and frequency with which homework is set within subjects 
so that students in a particular class are not unfairly disadvantaged. 

 

2.5 The subject leader will determine the number and frequency of tests/formal assessments in 
consultation with staff. These should be identified in the scheme of work for the subject and linked to 
the assessment criteria for the qualification. 

 

2.6 Subjects/courses will maintain their own assessment guidelines which will be made available to 
students. These will clarify how the college’s Internal Assessment policy and Non-examination 
assessment (coursework) policy will operate within individual subjects and courses. 

 

2.7 Students are entitled to reasonable individual help and support from their teachers including but not 
limited to:  

 
1. written assessment of work 
2. verbal assessment of work  
3. ongoing verbal feedback 
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Whilst assessment or feedback from other students, such as that given in the course of peer marking 
activities, is a useful and valuable approach, it should not be the main or only form of assessment. 

 

2.8 Students' work should be marked and returned within a reasonable period. In most cases this should 
not exceed fifteen working days. Students should be made aware of the time it will take to return work. 

 

2.9 Subjects/courses should maintain a written or digital record of every student's progress, so that students 
and parents are able to discuss progress and plans for future improvement with teachers. 

 

3 Fixed assessments                                                                                              
 

3.1 In addition to the assessment of coursework and individual pieces of work (‘internal assessment’) a 
series of fixed assessments will take place over the college year.  Students receive a ‘projected grade’ 
for each of their subjects, giving an indication of ‘the grade they could expect to achieve if they continue 
to work at their current level’. They will also receive a grade for ‘attitude to work’, giving an indication 
of their level of effort and engagement. 

 
3.2 Fixed assessments will be shared with each student as part of their ‘academic profile’, accessed online 

via the student portal. Students will have the opportunity to comment on their own work and access 
teachers’ ‘projected grade’ and ‘attitude to work’ judgements. 

 

3.3 Each student’s academic profile, including fixed assessment grades and comments, will be shared with 
parents/carers via the parent portal. A student progress card will be issued after each fixed assessment 
point (normally four times per year), providing parents/carers with current information about 
attendance, progress and attitude to work. 

 

3.4 A calendar of fixed assessment points will be produced prior to the start of each academic year. These 
dates will be shared with students and parents via the student planner and displayed on the College 
website. 

 
 

4. Equality Impact                                                    
 
 The College’s equality, diversity and inclusion policy has been taken into account when considering this 

policy.   
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